
 

Teacher Resistant Materials Job Description 

The duties outlined are in addition to those covered by the School Teachers’ Pay and Conditions 

Document 2013 (adopted by the Academy). 

Salary:  MPS/UPS + SEN allowance 

Responsible to:  Head of Faculty, Technology or other designated senior member of staff. 
 
Purpose: 
 
To carry out the duties of a form tutor (if required) 
To act as a co-ordinator for specified areas of the curriculum. 
To play an active role in the life of the school. 
 
Main Responsibilities: 
 
1. Teach pupils and take responsibility on a day-to-day basis for the academic, social, moral and 

ethical development of the class. 
 

2. Carry out prior planning of work suited to the individual needs of the members of that class 
according to school policy, i.e. subject skills, target setting, access target setting. 

 

3. Provide disciplined and structured environment in which a pupil can develop a sense of 
independence and self-confidence. 

 

4. Assist in the maintenance of discipline throughout the school and promote in the pupils an 
awareness and respect for both the feelings and property of others. 

 

5. Create a stimulating learning environment through the use of varied teaching methods 
according to the needs of the subject and the individual pupil. 

 

6. Enhance such an environment through the effective use of display.  Encourage pupils to take 
pride in their work and foster high standards of presentation throughout the curriculum. 

 

7. Know well the materials and resources available, not only within the school but also the outside 
community. 

 

8. Take corporate responsibility for the maintenance of resources, furniture and fabric of the 
school in general. 

 

9. Keep abreast of current educational thinking and regularly take part in in-service training. 
 

10. Maintain careful records of the individual pupil’s progress in accordance with country and 
school policy, in order to aid future teaching and facilitate continuity into the next stage of 
education. 

 

11. To be aware of the pastoral needs of the pupil and cater for them within the school situation. 
 

12. Be aware of the health and safety needs around the school and report them to the Health and 
Safety Representative immediately. 



 

13. Inform parents of the needs and progress of their child, in consultation with the Headteacher 
and keep colleagues informed of relevant information given by the parents. 

 

14. Co-operate with and support colleagues in the day-to-day teaching and development of the 
school curriculum. 

 

15. Support the Headteacher in the promotion and development of school policy in all aspects of 
school life.  Keep the Headteacher informed of day-to-day events around the school. 

 

16. Immediately bring to the attention of the Headteacher any child who appears to have suffered a 
non-accidental injury, or where any form of child abuse is suspected. 

 

17. Carry out assigned duties promptly and efficiently. 
 

18. To manage, and deploy effectively, any personnel who may be timetabled to work with you in a 
supportive or collaborative teaching environment. 

 

Other Specific Duties: 

 To play a full part in the life of the school community, to support its distinctive mission, 
ethos and policies and to encourage and ensure staff and pupils to follow this example. 

 To continue personal professional development as agreed. 

 To engage actively in the performance review process. 

 To comply with the school’s Health and Safety policy and undertake risk assessments as 
appropriate. 

 To undertake any other duty as specified by the school management not mentioned in the 
above. 

 

Whilst every effort has been made to explain the main duties and responsibilities of the post, each 

individual task undertaken may not be identified. 

Employees will be expected to comply with any reasonable request from a manager to undertake 

work of a similar level that is not specified in this job description  

Employees are expected to be courteous to colleagues and provide a welcoming environment to 

visitors and telephone callers. 

The school will endeavour to make any necessary reasonable adjustments to the job and the 

working environment to enable access to employment opportunities for disabled job applicants or 

continued employment for any employee who develops a disabling condition. 

This job description is current at the date shown, but in consultation with you, may be changed by the 

Headteacher to reflect or anticipate changes in the job commensurate with the grade and job title. 

 

 

 

May 2020 


